
28th September 2021 

 

 

Dear Parent/Carer, 

 

I am writing to inform you of the latest updates with regards to recording Covid-19 in School. 

 

Any student who presents with symptoms or tests positive on a lateral flow device is required to 

take a confirmatory PCR test. The outcome of this PCR test must be emailed to school at covid-

results@holmfirthhigh.co.uk so that the student’s attendance record can be updated accurately. 

 

Students who test positive will have to self-isolate for 10 days from the onset of symptoms or, 

from the day of the PCR test, as per the government guidance. 

www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-

isolate-and-what-to-do 

 

Following the latest guidance from the DfE, the way in which we record an absence due to 

Covid-19 has changed, details of which are explained below: 

The Dfe guidance ‘Recording attendance in relation to coronavirus (Covid-19) during the 2021 

to 2022 academic year’ July 2021 states that:- 

‘Code X (Covid code) should only be used up until the time of the test result’ 

‘After the pupil tests positive, they should be recorded as code I (illness) until they are able 

to return to school’ 

 

A student who tests positive will therefore be recorded as ‘I’ (Illness) from the point of 

confirmation of a positive PCR test. This will however effect a student’s attendance record but, 

we have created a process in our registration system that allows us to separate a positive Covid-

19 absence from any other absences which will enable us to have a full picture of a student’s 

attendance in school. Please note that for those students in Year 11 we will be able share this 

information with the Post-16 providers so as not to affect the student applications. 
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An example of attendance coding for Covid-19: 

  Example 1 Example 2 

Day 0 

Student has Covid – 19 Symptoms 

Books and completes a PCR Test 

  

Code X – Pending confirmation of Test 

result 

Student has Covid – 19 Symptoms 

Books and completes a PCR Test 

  

Code X – Pending confirmation of Test 

result 

Day 1 

Still awaiting test result 

  

Code X – Pending confirmation of PCR 

Test result 

Still awaiting test result 

  

Code X – Pending confirmation of PCR 

Test result 

Day 3 

Student confirmed as positive, school 

informed. 

  

Student to self isolate from day of 

symptoms. 

  

Code (I) Illness 

Student confirmed as negative and 

school informed. 

  

Student well enough to return to 

school 

  

Code (/) Attended school 
Day 4 – 

10 

Self isolate 

  

Code (I) Illness 

Day 11 Return to school 

  

Finally, we still strongly recommend that all of our students continue to carry out the twice 

weekly lateral flow tests and/or if the present any of the Covid-19 symptoms stay off school and 

complete a PCR test. 

 

Thank you for your continued to support. 

 

Yours sincerely 

Mr R Blezard 

Assistant Headteacher 


